










6 Employer Remittance Reporting Guide

PAYING A REMITTANCE

1. Once your Remittances have been 
entered, proceed to cart to complete 
your Remittance payment. Choose 
“Payment Method” (Check or EFT). 
If banking information is enabled on 
the Employer Pro� le Tab, the � eld 
will default to EFT.

2. Pick the “Payment Date.” For checks, it 
should be the current date. For Electronic 
Fund Transfers (EFT), you can choose 
the date on which you want the funds 
withdrawn.

3. Select the Remittance(s) you want to pay. 

4. Click “Apply Payment.”

5. Finish your payment by 
clicking “OK.”

6. To retrieve a con� rmation, visit 
the History Tab. If paying by 
check, submit a copy of the 
Remittance Con� rmation with 
your check. If paying by EFT, 
no further documentation is 
required; however a receipt can 
be printed for your r ecords by 
visiting the History Tab.
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7Carpenters Southwest Administrative Corporation

NO WORK REPORT*

1. Click the Remittance that you want to edit.

2. Click on “No Work.”

3. The “No Work” icon will be disabled for Remittances 
that are In Progress. If the Remittance shows “In 
Progress,” open the Remittance and choose the 
“Delete” option. This will make the Remittance 
available to mark “No Work.”

4. Click “Yes.”

5. If needed, a con� rmation can 
be printed from the History Tab.

If you have any questions about the information in this brochure or about the remittance process, please contact the 
Administrative Of� ce at:

Administrative Of� ce 533 South Fremont Avenue 
 Los Angeles, California 90071-1706
 Phone: (213) 386-8590  |  Toll-Free: (800) 293-1370

Post Of� ce Box P.O. Box 17969 
 Los Angeles, California 90017-0969

Website carpenterssw.org

Remittance Portal employer.gobasys.com/CSACv2/login/login.aspx

E-Mail employerservices@carpenterssw.org

You can also refer to the EmployerXG Quick Start Guide located on the Employer Tab of the Carpenters Southwest 
Administrative Corporation website at www.carpenterssw.org.

* Employers must � le a Remittance Report each month, even in months 
when no Carpenters were employed. Failure to � le a Remittance 
Report for an active agreement may result in a delinquency.

QUESTIONS
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